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1 Installation 

1.1 Download 
The first step is to download the software from the website.  The typic al name of the 
URL to the website is http://www.winswim.com/ftp/wswim###.exe , where the ### 
is the release number.  Copy the file to the local computer, typically say the Desktop, 
and then execute the installa tion file.   
 
You may be prompted for a password.  This password is automatically sent to your 
email address when you downloaded the software from the website, 
www.winswim.com.  

1.2 Install Issues 

1.2.1 General 

The setup will automatically access the Internet to dow nload during the setup the 
most current version of the Windows Setup and the Installsheild setup scripts.  If 
you have a problem, do the installation from a computer that has access to the 
internet.  If you donôt have access or other issues reference the 
http://www.winswim.com/qanda.htm  webpage for typical issues and resolutions.  If 
you still donôt have resolution, please email support@winswim.com . 

1.2.2 Vista Compatibility 

Some of the controls within WinSwim need to have administrative access to work 
correctly.  Youôll see the problem by some of the buttons being non-responsive when 

you press them in WinSwim; youôll not see an error message at all.   

To fix this issue w hen using Microsoft Vista operating system, please use the Run as 
Administrator  option. Locate the application icon or short cut on the desktop and 
right click on it. Select Properties  from the drop down box, select the 
Compatibility  tab and check the box beside Run this program as an 
administrator .  

This will assure that all features of WinSwim are available.  

2 First Steps 

2.1 Review the Sample database 
Launch WinSwim.exe from the desktop icon and open the sample.mdb file provided 
in the installation folder.  Us e this to review the features before setting up your own 
database.  

2.2 Create a new database 
Launch WinSwim.exe from the desktop icon.  
Use menu File ->Newé to create a new database.  Assign it a n easily remembered 
file name and press th e Open  button.  

http://www.winswim.com/ftp/wswim
http://www.winswim.com/qanda.htm
mailto:support@winswim.com
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Close the  ñMeet Creation Wizardò dialog that opens as you don't need to use this 
now.  

2.3 Review and change default values for your association 

Review some of the defaults used to set policy for your meets .  These policies are 
located at the menu Edit - > Meet Character istics - >  {AgeGroup, Points, and 
Strokes } and Edit - >Defaults - >Sessions dialogs . 
 
Data grid  dialogs are MS  Excel - like grid s where you can add, delete & change data.   

Columns that are lightly g rayed out  are read -only and not editable.  
 

 

2.3.1 AgeGroup 

Review the entries and make sure you have all your age groups defined correctly for 
your swim meets .  There is an AgeGroup  column which should have 0 thru the # 
you have, MinAge  of the age group, MaxAge  of the age group and a description.  
I gnore the CTSKe y  as this is for Colorado Timing consoles.  If you see all the age 

groups, review  and modify the AgeGroupDesc  as necessary . 
 
Warning : DO NOT insert or delete entries from this policy after you start creating 
meet entries and results as  constraints (i.e. re ferences) to this policy is contained in 
the meet entries and results.  

2.3.2 Sessions 

This is a grouping for events and is the normal values set by USA Swimming so there 
should be no need to change the Bracket  descriptions .  I gnore the CTSKey  as this 
is for Colorado Timing consoles.  Then, change  AddPoints  to Yes  or No  to 
accumulate team points for these brackets.  If unsure, make all of them Yes . 
 
Warning : DO NOT insert or delete entries from this policy after you start creating 

meet entries and results as constraints (i.e. references) to this policy is contained in 
the meet entries and results.  
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2.3.3 Points 

This controls the points accumulated during the meet for team scoring .  There should 
be an entry ( i.e.  Row) for each combination of meet for { Lanes , Session  and 

EventType }.  These are the groupings for when you create meet events and 
typically it will be Lanes=8, Session=Finals and EventType=Individual  that you see 
below . 
 

 
 
This policy you see above is for meets with 8 lanes, final sessions for  individual 
events.  Team points will be assigned, 9 points for 1 st  place, 7 points for 2 nd  place, 6 
points for 3 rd  place, 5 points for 4 th  place, 4 points for 5 th  place, 3 points for 6 th  place, 

2 points for 7 th  place and 1 point for 8 th  place.  Swimmers p lacing in lane 1 & 8 will 
accumulate team points no matter their placing in the event.  
 
If you do not have the correct entries in this policy table, points will not be 
accumulated for the meet.  If the policy entry is missing, WinSwim will display a 
warnin g dialog when you attempt to calculate team points in the Meet Explorer.  

2.3.4 Strokes 

 
This policy contains all the event swimming strokes that will be in the meet events.  
These are the typical strokes you would anticipate consisting of Freestyle, 
Backstroke, Breaststroke, Butterfly, IM, Medley, Relay and diving.  These 
descriptions can be changed and additional strokes can be created.  
 
Warning : DO NOT insert or delete entries from this policy after you start creating 
meet entries and results as constraints (i.e. references) to this policy is contained in 
the meet entries and results.  
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2.4 Create a team 
Press the Teams  button on the toolbar and a Teams dialog will appear.  Enter the 
name of your swim team into text box to the right of Team Name :  All the 
additi onal information is optional.  If you inserted the team name correctly you will 
see the name in the explorer tree view to the left and when you close the dialog the 

team name will appear on the lower status bar where you see ñ<No Team 
Selected>ò in the image above.  
 
Note : See ñSharing data between Teamsò before proceeding.  You may want to 
update just the general information non -specific to your team and share the 
database before further customizations.  

2.5 Create a meet 
Press the Meets  button on the toolbar an d a Meets dialog will appear.  This is a grid 
where there you create a row for each meet for the season.  You can enter all of 
them now or each one as needed before you create the meet events and entries.  If 
you inserted the meet correctly you will see th e name of the meet appear in the 
explorer tree view to the left.  Verify that you place the correct values in Course  
{Yards, SCM, LCM} and in Lanes  {4 -12} because this will control the policies used 
in managing the meet events and entries.  
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2.6 Create event template 

Press the Events  button the toolbar and a Events dialog will appear with the name 
of the selected Meet in the dialog name.  This is where you will enter all the events 

that will occur during the meet.  If you have received a Hy -Tek HYV file this will  be 
easy as all you do is press the Import button on the dialog and enter the name of the 
Hy-tek HYV file containing the events.  WinSwim will import in this file containing the 
meet events.  A sample is provided in the WinSwim installation directory calle d 
sample.hyv . For the 1 st meet , enter each event starting with event 1 in the grid 
assigning each value for Session, EventType, StrokeKey,  Sex,  MinAge, MaxAge, 

Distance and AgeGroup . 
 
For the subsequent meets  you have 4 choices:  
 

 

2.6.1 Copy 

Press the Copy  menu button and copy the events from the 1 st  meet to the 2 nd  meet.  

2.6.2 Set as Default 

Or, select the menu File - >Set as Default  and this will export the currently edited 
events to the ñdefaults\eventdefaults.txtò.  Whenever there is another meet, if the 
ñdefaults \eventdefaults.txtò file is found, it will be used as the default events 
automatically.  
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2.6.3 Import HYV File 

You can export the events to a hyv file from the File ->Exporté menu within the 
events dialog.  In subsequent meets, just use the File ->Importé menu to  import in 

this file.  

2.6.4 Create from scratch 

You can create events from scratch each time when the events are unique for each 
meet.  

2.7 Enter swimmers 
Press the Swimmers  button the toolbar and a Swimmers Roster dialog will appear.  
Enter a row in the grid for eac h swimmer on the team making sure to enter at 
minimum the TeamName, LastName, FirstName, Sex and Age .  If you are 
entering the entries correctly the will appear on the left in the tree view grouped by 
age groups.  

 
ñCongratulate yourself.  You have sufficient information in WinSwim to combine the 
meet events with swimmers to create the meet entries.ò 
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3 A New Season 
Existing users of WinSwim will use the software from year to year.  Youôll have a 
massed all the meet results from the previous year and the corresponding Top Times 
that holds the individual best results used for seeding swimmers in new meets.  Also, 
existing swimmers will have aged a year and be a year older than the age present in 
the membership.  
 
WinSwim has some features that will help you start the new season.  This feature 
you can find in the ñTools -> New Seasonò menu.  By pressing this button WinSwim 
will walk you through the steps to start a new season.   
 
It will perform the following steps:  
 

1.  Save database to a backup database.  
2.  Age up all the membership based on the current date and the stored athletes 

birth dates.  
3.  Save the Top Times from the last season to be used as the initial seed times 

for the new season.  
4.  Delete each meet results.  (Youôll be prompted to delete each meet result) 

 
Each of the previous steps are performed after you are prompted to proceed, so you 
can use this to perform any of the steps or all the steps.   
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5 Sharing Data between Teams 
If you are sharing information between teams, this is a good point to decide how you  
will share the changes youôve made to the software database.  If youôre going to 
have the same setup youôve made up until now, you can save the database (mdb) 
without creating the swim roster and team  and then give this to each team in 
your association as  a starting point so each team has the same default values and 
standard set of events.  Then, each team will enter their respective swimmers.  
 
Another approach is to export out the underlying tables and email these files to the 
other teams to import back i nto their respective databases (mdb).  Each table you 
changed can be identified in the menu File -> Exporté and written to a text file 
that can be imported back.  
 

 
 
Select the table in the first list, such as AgeGroup  and the press the Export  button.  
Then, you will see a Save As dialog where you can save the file.  Do this for each of 

the tables youôve changed and the event template.  These can be shared with other 
teams so you are using the same standard setup.   
 
You would use the menu File -> Importé t o select the corresponding file you 
exported and save the information into your database (mdb).  
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6 The Meet Cycle 
The next steps are the cycle you will repeat for each meet during the season. This 

cycle will repeat itself for each meet until you finish the season.  
 

 
 
During the next steps you will be using the Meet menu to use each step to Select a 
Meeté then create the Meet Entries  containing all entries for the meet.  Then, you 
can Seed  the meet assigning heat and lanes to each swimmer entry.  After seedi ng 

the meet, you then Print Labels & Deck Cards  used during the meet then enter 
the times and places in the Entries Explorer . 

6.1 Select a Meeté 
Select the active meet by pressing the menu Meet - >Select a Meet é This will open 

a dialog to select one of the meets  you entered previously.  After selecting the active 
meet, it will appear on the status bar on the bottom of WinSwim where you see 
ñFirst Meetò in the above image. 


